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Guide for Request of Collaboration Form
General Instructions
__________________________________________________________________________
This Electronic Application Form (EAF) has been designed to facilitate and expand on your request. It is intended for your own use and for one particular project only. 
Fill out carefully the information requested. Be as concise and clear as possible. Do not write in “Section to be filled by the Prince Claus Fund”. Click on gray area to write or choose the options available. 

Complete, save and return to proposals@princeclausfund.nl as an attachment and from the email you intend to use for subsequent communications. Please only send once and only from one email. You will receive an acknowledgement of receipt. 

Please note that special attention will be given to projects that fall within the relevant and actual geographical and/or disciplinary priorities of the Prince Claus Fund, within its financial capabilities, and within the central themes of the Fund. At the same time the Prince Claus Fund values quality, innovation, and intercultural exchange. 
If you have questions, problems filling out the EAF, or did not receive an acknowledgment of receipt please contact proposals@princeclausfund.nl. Until then, please do not send additional material and/or information other than that mentioned by you in the relevant questions in the EAF.  
The Fund hopes to be surprised and inspired by your initiative. 
__________________________________________________________________________

Specific Instructions

Section 1
1.1 In case of an individual request write down your full name.  In case of an organization requesting funds write down the name of the applicant and the organization. 

1.2 to 1.10  Write the full information of the requesting person or organization. In case of collaboration by various organizations or individuals in the project please specify in sections below. 

1.11 Person or organization that will assume the financial and legal responsibility, and implementation of the project. 

Section 2
2.1 Name the project in a short sentence
2.2 to 2.4	Name the location and country in which the activity will take place. If the activity will take place in several locations, include these.  Choose the continent(s) and disciplines(s) of the project.

2.5 		Specify how much you are requesting from the Prince Claus Fund in local currency (write which), the amount and the amount in euros according to current exchange rate.

2.6 If the amount requested only involves travel expenses please choose yes. If not, or not only please check no and specify below.

2.7 Write the dates (9 February 2012 is 20120209, YYYYMMDD). In case of travel specify the departure and return dates.

2.8             Write the duration that the funding from the Prince Claus Fund would cover.

Section 3

3.1 Within the space provided write a short description of the mission and objectives of the organization.

3.2 to 3.5	Write the main activities of the organization/person, the sources of income, any collaborating individuals and/or organizations, and the leading members and positions within the organization.	 
Section 4

4.1 Write a very short description of the activity or part of the activity where the Prince Claus Fund is requested to be financially involved.

Section 5

5.1 Please address the questions What? Who? When? Where?. Describe the project as a whole and/or the specific part for which the support of the Prince Claus Fund is being sought.

5.2 to 5.4	Be as thorough as possible in describing all participants in the project, specify the relevance of the project for the country, and in general, and the relevance of the collaboration with the Prince Claus Fund. What are the main objectives of the project?

5.5                  Please be as detailed as possible and answer the points included in each question.

5.6 Please write down the phases of the overall project in the numbered list (up to 12). Choose the month(s) in the top row starting with 2011. Mark x for the months for each phase, use y for the phases in which funding for the Prince Claus Fund is sought. In case funding for the whole project is sought, place an y in all relevant squares (by phase and month).

5.7 	List all the budget items (up to 12) for the overall project. Next to the budget item write in between brackets the phase in which the budget item is needed. Write the specific amount in local currency, the total in euros, the name of other funding parties you have or intend to approach and the amount you expect them to provide, and finally the amount you are requesting from the Prince Claus Fund per budget item.
Section 6

6.1 to 6.4.1 	Choose yes or no, and specify the answer.

6.5 		Please list the electronic files that you are including together with the EAF.

6.6		 Please list any supporting material that you are sending by mail.

6.7 	Please specify individuals and organizations that know your organization, your project and/or have worked with you in the past that can give an opinion. Please include all necessary contact information.




PLEASE BE SURE TO SAVE A COPY OF THE EAF FOR YOURSELF AND TO INCLUDE IT AS AN ATTACHMENT IN YOUR MESSAGE TO: proposals@princeclausfund.nl.

THANK YOU FOR YOUR INTEREST IN COLLABORATING WITH THE PRINCE CLAUS FUND.



image1.png
C

Fonds

Prince Claus Fund for
Culture and Development




